Login, and select the Credit/Debit/eCheck (Electronic Funds Transfer) tab. From the Reports menu, select the Report
Generator.
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Select the Daily Processing report type. You may edit the available settings to create a report that will serve you best,
including the Processing Date Range and the Report Format. Most clients prefer a CSV or XLSX format that opens in
Microsoft Excel.
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You’ll receive a message that your report has been generated. Click the Close button.
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From the Reports menu, select the Report Generator.
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The report you just generated will be at the top of the reports list. Select it, and click View. You may be prompted to
either open this report or to save it. This choice is up to you.
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You now have a file of gifts that you can use for tracking gifts, including importing those transactions to your accounting software. If you need further assistance

exporting gifts, or should you have any questions, please contact us at onlineservices@presbyterianfoundation.org.
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ClientlD Member ID Member Name Addressl Address2 City State Zip  |Phone Email Fund ID Fund Name Amount Process Date Settlement Date Return/Fail Date Return/Fail Reason ACH/CC PaymentType CCType DiscountAmount Transaction Fee Deposit Date
PF-DEMO '332703 DOE, JOHN 123 GIVING LANE NEW YORK CITY NY %?ZDO JOHNDOE@GMALCOM 702064-001 Demo General Fund '50.0 2017-10-19  2017-10-23 ACH WEB ’0.0 'U.O 2017-10-23
PF-DEMO 222222 HUGO GRANGER 222 GIVING LANE JEFFERSONVILLE IN 47112 1234567890 702064-001 Demo General Fund 100.0 2017-10-23  2017-10-23 cc PPD Visa .35 0.5
PF-DEMO 332708 DOE, JOHN 123 GIVING LANE NEWYORK CITY NY 97200 JOHNDOE@GMAI.COM 702064-001 Demo General Fund 0.0 2017-10-26  2017-10-30 ACH WEB 0.0 .0 2017-10-30
PF-DEMO M HUGO GRANGER 222 GIVING LANE JEFFERSONVILLE IN 717112 '1234567890 702064-001 Demo General Fund '100.0 2017-10-26  2017-10-26 cc PPD Visa '2.35 7]45
PF-DEMO 7144444 HUGO GRANGER 222 GIVING LANE JEFFERSONVILLE IN '47112 '123456?890 702064-001 Demo General Fund '100.0 2017-10-26  2017-10-26 cc PPD MC '2.35 7045
PF-DEMO '22957‘300 TEST, TEST TEST TEST NY '13104 702064-002 Fund 2 '50.0 2017-10-24  2017-10-24 cc WEB Visa ’1.13 '045

_|PF-DEMO 2957902 TEST, TEST TEST TEST Ny 13104 702064-002 Fund 2 S0.0 2017-10-25  2017-10-26 ACH WEB .0 .0 2017-10-26




